richland COUNTY magistrate court 

Procedures for Filing a Small Claims Suit
JURISDICTION: Magistrate's Court has a jurisdictional limit of $7,500.00 or less. If you wish to claim more than that amount you should contact an attorney.
FILING: The filing fee in a small claims action is $70.00 plus a $10.00 fee for service for the sheriff. The total usually is $80.00. For a Claim & Delivery action, the filing fee is $55.00 plus $10.00 service, totaling $65.00. Consult the published fee schedule for other charges.
VENUE: The Defendant(s), the person being sued, must be a resident of RICHLAND COUNTY.  A business generally must be located in RICHLAND COUNTY. The Plaintiff(s), the person filing the suit, must provide the correct address of the Defendant(s). If you have a question  as to whether a person or business address is RICHLAND COUNTY, please ask a court clerk.
PROPER NAME: When filing against a person, that person's proper name must be listed in the Complaint. If filing against a corporation, the service must be upon a corporate officer or registered agent and the proper name of the corporation must be listed as Defendant(s). The county business license office or the S.C. Secretary of State's office can assist with corporate names and agents.
COMPLAINT: All small claims actions should be filled out on the standard forms provided through the Court unless filed by an attorney. If you need assistance in completing a form, please ask a court clerk. COURT CLERKS ARE NOT ALLOWED TO GIVE LEGAL ADVICE OR EVALUATE YOUR CASE. Claims mailed to the Court must be legible. The written Complaint must explain why the plaintiff(s) is filing suit and include such things as invoice numbers, dates, check numbers, or verification of whatever other transactions exist between the parties. At trial the court may dismiss or continue complaints that are insufficient.
SUMMONS: After filing the Complaint with the appropriate fee, the Magistrate will issue a Summons with instructions to the Defendant(s) requiring the Defendant(s) to file a written Answer on forms provided by the Court within 30 days after service of the Complaint. The Court will notify the Plaintiff (s) of the service date.
ANSWER: Unless the Defendant(s) files an Answer to the Complaint within 30 days of service the Complaint and the facts therein are admitted as true. Once the Answer is filed with the Court a copy is mailed to the Plaintiff(s).
COUNTERCLAIMS: The Defendant(s) may also assert Counterclaims (counter suit) against the Plaintiff(s) if the claim arises out of the same circumstances or transactions as the Plaintiff’s claim. Generally the Defendant(s) has 30 days to file the Counterclaim after receiving the Plaintiff’s Complaint. The Counterclaim will be served upon the Plaintiff(s) with a Counterclaim Answer form and instructions.
DEFAULTS: If a Defendant(s) does not answer the Complaint within the 30-day period the Plaintiff(s) may receive a Default Judgment. A Default Hearing may be held after the 30-day Answer period has ended. If the Complaint is not verified, the Plaintiff(s) must still prove the amount of the claim. After testimony the court may limit recovery to a lesser amount. If a verified complaint is filed the Plaintiff(s) may receive a Judgment without a hearing.
TRIAL IN ABSENCE: If the Plaintiff(s) does not appear on the day of trial, the action is usually dismissed. If the Defendant(s) does not appear on the day of trial, the Plaintiff(s) may proceed with testimony and a Judgment may be issued. Either party may ask the case to be reopened with good cause proven within 5 days of the trial date.
TRIALS: Trial dates are usually scheduled 45 to 75 days after the time for filing Answers has ended. Jury Trials are usually 6 to 9 months after receipt of a written request.
EVIDENCE: At trial each party must be prepared to present, as well as provide copies of, any documents to the Court and other party(s) that the presenting party(s) intends to use at trial. Original documents are usually the best evidence. Written or notarized statements by a witness are not good evidence. These persons should be present at the trial.  The Court may issue subpoenas for certain witnesses. There is a fee for this procedure.
SERVICE: The Magistrates’ Courts do not deliver (serve) your Complaint. The Summons and Complaint is served by the RICHLAND COUNTY Sheriff’s Office. Questions regarding service should be directed to the Sheriff’s civil department. The Court will mail notice of service or a service problem when the Complaint is returned.
SETTLEMENTS: After service of the action, the Plaintiff(s) and Defendant(s) may agree on a settlement to end the action. If that settlement occurs before the trial date, the Plaintiff(s) is obligated to notify the Court that the action has ended. If the settlement cannot be completed before trial the parties may agree to have the court enter a written Order at the trial time.  Both parties need to appear at that time.
JUDGMENTS: If the Court issues a written judgment in the action, upon payment the prevailing party is obligated to file a Satisfaction of Judgment form. If the judgment is unpaid the Court will issue a Transcript of Judgment which may be filed with the RICHLAND COUNTY Clerk of Court’s office and will be on record for 10 years and draw interest at a statutory rate. Again if the judgment is paid a satisfaction form must be filed.
CORPORATIONS: If you are representing a Plaintiff(s) or Defendant(s) corporation and are not an attorney, the authority of that corporation must file a Non-Attorney Authorization form. This form must be filed with the Complaint or Answer. Please ask the court clerk for a form or you may download one at richlandonline.com, sccourts.org, and for more information about Magistrate’s Court, scbar.org/pdf/public/magbook.pdf. 
